Court PACT Reference Sheet


Identification points of PACT youth (begins the PACT timeline): 
· PACT Identification from Prosecutor’s Office
· Court Services: At the time a youth gets assigned to Court Services Case Manager by Court Services Coordinator
· Diversion: At the time the youth signs the Diversion Contract
· For youth already linked with a Court program, Court direct staff linked with family should be asking every 2-4 weeks if there is any involvement with PS. If family indicates yes, the PACT timeline begins on that date.
1-2 Days after identification: 
· Obtain release to “Fairfield County Protective Services” and forward to PS case worker
5 Days after identification:
· Complete appropriate PACT referral form in conjunction with the PS case worker and send to Family Engagement Specialist
· If family is with PS intake complete top portion of PACT referral only
· If family is with PS ongoing or permanency complete full PACT referral
· Flag youth as dually involved in Tyler as either as PACT Intake or PACT Full
· Notify the Clerks Office via email (juvenilecourt@fairfieldcountyohio.gov) of a PACT youth. (PACT Full/ PACT Intake)
· AB hearing notifications will subsequently go to Court direct line staff
· DL hearing notifications will subsequently go to PS Court Program Manager (Karla Nelson)
PACT Intake referrals (families with PS intake):
· Court direct staff add youth to Monday Safety Watch list in identified area and update weekly
· Court direct staff have weekly communication with PS intake worker for family supports
PACT Intake family closures (families that were with PS intake only)
· Remove youth from safety watch list
· Upload PS family closure letter to Tyler 
· Uncheck PACT flag in Tyler
PACT Intake family transfer to PS ongoing
· At time PS notifies court direct worker of transfer to ongoing, team has 5 days to complete the full PACT referral with PS worker and send to FES.
· Switch youth as PACT Full in Tyler
· Attend PS intake to ongoing transfer meeting
· Follow ongoing PACT meetings and closure as outlined below
PACT Full referrals (family with PS ongoing/permanency): 
· Complete Full PACT referral with PS worker and send to FES 
· Complete the DAP prior to the initial PACT meeting or within 10 days of PS transfer meeting and send results to Court Family Engagement Specialist
· Family Engagement Specialist will contact family and set up initial PACT meeting within 10 days, outline PACT process, set date/location for meeting and send out invites 
Ongoing PACT meetings:
· Initial PACT meeting occurs at date set by family and Family Engagement Specialist
· Attend Follow up PACT meetings 
· Subsequent PACT meetings are set by team to occur until youth is no longer dually involved



PACT Full family closures (families that participated in full PACT process- these are families linked with PS ongoing/permanency)
· If closed on PS side; Upload PS Family Closure Letter to Tyler
· If closed on court side; Court staff emails PS case worker outlining Court closure date
· Uncheck PACT flag in Tyler
· Complete PACT Data Tracking form located in J Drive and email to Court Quality Assurance Coordinator
· PACT closure date is either date on PS Family Closure Letter or Court closure date
· Complete DAP post-test within 10 days of receipt of PS family closure letter or 10 days prior to Court closure.





