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CASA

Court Appointed Special Advocates
FOR CHILDREN
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COURT OF COMMON PLEAS
___________E COUNTY, OHIO

JUVENILE DIVISION

REPORT AND RECOMMENDATIONS OF CASA/GUARDIAN AD LITEM
This report is of confidential nature for the benefit of the Court and may be distributed only to parties of the proceedings.  This report is not intended to be read to or by the minor child.
In The Matter Of:







NAME
DOB:  01/01/2001- Age 8
CASE #:  X12345
Alleged Abused/Neglected/Dependent Child
NAME
DOB:  01/01/2001- Age 8
CASE #:  X12345
Alleged Abused/Neglected/Dependent Child

NAME
DOB:  01/01/2010- Age 1 month
CASE #:  X12345
Alleged Abused/Neglected/Dependent Child



YOUR NAME, CASA/GAL


2100 ___________e Way Blvd.


Xenia, OH  45385

Assigned to
Name of Judge or Magistrate hearing the case- will be found on your data sheet
Date of Complaint
Date is file-stamped on the complaint.  
Date of CASA Appointment
Date is file-stamped on the Entry Appointing CASA (your court order)
Hearing Type
e.g.:  Adjudication/Disposition, Review, Permanent Custody
Date of Hearing
Found on your data sheet
Prior CASA Reports Filed
List the file-stamped dates of any prior CASA reports filed with the court.

If this is the first report filed to the case, list N/A.

Person Interviewed/Observed
Relationship to the Child
List EVERY person you contacted.  Be sure to include their relationship to the CHILD.  Foster parents’ names are CONFIDENTIAL.  Simply refer to them as Foster Mother/Father throughout the report.  Don’t forget to include THE CHILDREN (should be listed first.)

Type the name, hit the “Tab” key for the dotted line
Type the relationship TO THE CHILD
Child 1
Child

Child 2
Child

Mom
Mother

Dad 1
Father of Child 1
	Attempted Contacts

	List the name/relationship of anyone who you attempted to contact, but did not reach.  Also state how and when you attempted to contact.  If you had failed contact with a person, but ended up getting a hold of them, they DO NOT get listed in this section.  Any person you interview or contact goes in the category above.

	Tom Jones
	Father
	Phone messages left on 1/8/09 and 1/12/09.  Attempt on 1/20/09 stated phone had been disconnected. *If you need additional boxes, hit the “Tab” key.


Placement History
Provide a timeline of the child’s placement.

Type the date as listed below, hit the “Tab” key and enter placement information.

09/13/2009:
Example- The Court granted ex parte emergency custody to CPS.  Children were removed from their mother’s care and placed in a foster home.
09/15/2009:
The children were placed in relative care (maternal aunt, Auntie.)

Dates of Contact With Child(ren)
List the date and where you had contact with the child.  Also list who was present for the visit.  If you failed to track an exact date, do not leave the date blank- insert the information you do have (e.g.:  Feb. 2009.)  Remember:  YOU ARE REQUIRED TO VISIT YOUR CASA CHILDREN AT LEAST ONCE A MONTH!

Type the date as entered below, hit the “Tab” key and enter how contact was made.

10/15/2009:
Visited the children in Auntie’s home.
10/18/2009:
Present at visit between children and their mother at the visitation center.

	Compliance With Court Orders

This information can be found on the predisposition court entry.  The court entry will say “The Court grants the following interim orders…”  These interim orders need to be listed.  You do not need to go into great detail of how the order was completed in this area; be brief.  You can go in to more detail in your “Investigation” section.  Example:

	Action:
	Status:

	Sign all releases of information
	Dad did not sign CASA release.  Mom did sign CASA release.

	Mom will complete random drug screens at the requests of the agency.
	Mom has refused to complete drug screens for CPS on four occasions.

	Mom will complete a drug and alcohol assessment through The Community Network.
	Mom has made an appointment for the assessment for 00/00/0000; however, she has canceled three prior appointments.

	Mom will complete psychological evaluation and follow all recommendations
	Mom completed her psychological evaluation on 00/00/000..  *If you need additional boxes, hit the “Tab” key.


	Records Reviewed- see below for example.  ALWAYS list the juvenile court case file.  The case file is what you receive in the file we give you.  

	Agency
	Document
	Regarding
	Reviewed
	Not Received
	Denied

	Juvenile Court
	Case File
	Family
	X
	
	

	CPS
	Child’s Case File
	Children
	X
	
	

	TCN
	Drug Assessment
	Mother
	X
	
	

	Xenia Police Dept.
	Police Reports
	Mother, Father
	X
	
	

	Children’s Medical Center
	Medical Records
	Children
	
	X
	


Further Explanation of Records Reviewed:  If you requested records and were refused access or were not allowed complete access, note so in this section.  For example, you can state: Records from Children’s Medical Center were requested on 00/00/0000; however, they were not received before the submission of this report.  The CONTENT in the records should be explained under the “Child’s Wellbeing” section or under the “Investigation” section.
Child’s Wellbeing

This section might include the following types of information.  The content in the children’s medical and/or mental health records can be discussed in the section.  Once mentioned here, you do not need to include the information elsewhere in the report.
Physical Health:
List medical diagnosis or concerns (including injuries from abuse or neglect), height and/or weight concerns, need for immunizations, need for dental care, need for a medical exam, etc.

Developmental Milestones:
Is the child developmentally on target?  BE SPECIFIC.  Refer to your developmental milestones handout(s.)
Mental Health:
Does the child have behaviors which need to be addressed by a professional?  Are there behaviors of concern to you and/or the caregiver?

Safety & Process:
Does the child feel safe in the current placement?  Does the child understand the reunification process?

Need to Connect:
Does the child need to see family or friends?

Services Arranged:
List the services in place for the child at the time of this writing.

School Status

This section must be included for each school-aged child.  If the child is not school-aged, this section may be deleted.
School Currently Attending/Grade Level:  Example if working with two children:

· Johnny- McKinley Elementary School/K

· Susie- Warner Middle School/7th
Age Appropriate Grade:  Example:  Johnny being age 5 would make Kindergarten age-appropriate.  Susie being age 16 in the 7th grade is not age-appropriate.  This section would then look like this:
· Johnny- age-appropriate grade level

· Susie- not at an age-appropriate grade level.  She is 16 years old in the 7th grade.

GPA or Grades: explain grade  ex: Science- C, Math A……
If this child is in high school tell the court how many credits this child has earned

Attendance:  Detail the child’s attendance.
Type of Classroom:  State “Traditional” or identify any specialized curriculum or accommodation (e.g. IEP)
Specialized Education Needs Not Yet Met:  List your concerns for each child or state N/A.  Example:  Susie is in a traditional classroom setting, but an IEP may be beneficial to her education –OR- Susie’s IEP goals have not been met.
Number of School Moves:  List for each child and in what time period (e.g. 2 moves since removal.)
CASA/GAL Investigation

This section should include detailed information obtained from interviews and observations.  It should remain in paragraph form.  It is helpful to sort the investigation by name.  Information from the records you received can be shared in this section, unless it was already mentioned in the “Child’s Wellbeing” section.  Example:

Child 1


Child1 stated to this CASA…

CASA/GAL Investigation (continued)
Child 2


Child2 is….

Joan Johnson, mother


Mom’s side of the story…

Janet, caseworker


Information you gathered from Janet…

Quotations are also important to use in this section.  Example:  Mother states she has a temper and “sometimes things get out of hand” when she has” too much to drink.” 

State HOW you received the information you are reporting (“Mom told ME…” or “Mom told the CASEWORKER…”.)

Remember to leave out any unnecessary information like personal opinions or repeated information.  There is no need to fully repeat CPS’s complaint since the court already has a copy.
	Resources Available to the Family

List appropriate resources available to the children and their family.  Make sure your recommendations for resources are supported by your investigation (e.g. - you should not recommend drug treatment if drugs are not an issue in the case.)  A sample of a supported resource would be if mom has trouble finding a job because she doesn’t have a car, you may recommend she contact public transportation.)  Refer to your Community Resource list for this section.

	Name
	Service
	Contact Information

	Johnny & Susie
	Mental Health
	Family Solutions Center:  (937)427-3837

	Mom
	Transportation
	___________e CATS:  (937)562-6522 *If you need additional boxes, hit the “Tab” key.


Wishes of the Children

Ask each child individually and independently from their siblings what the child wants regarding placement and permanence.  You are required to report to the court the child’s wishes AS EXPRESSED DIRECTLY TO YOU.  The child’s wishes may differ from your recommendation.  List the wishes of each child.  You may also want to clarify who the child is talking about depending on the age of the child.  For example:  Johnny expressed he wishes to live with Mum.  When I asked Johnny who Mum is, Johnny pointed to his foster mother.  Johnny refers to her mother as “Mommy.”
CASA/GAL Concerns

Briefly list any specific concerns and how they might be best addressed.

Example:  Mother has attended two parenting classes.  Both class instructors stated she still did not grasp the basic concepts of appropriate disciplinary methods.

RECOMMENDATIONS IN THE BEST INTEREST OF THE CHILDREN

Your first* recommendation should address the placement and custody of the child.  Other recommendations will follow.  Make sure your investigation supports your recommendations.  Example:

1.  *The children remain in the temporary custody of Children Services.
2.  The children have visitation with their mother twice a week for one hour at the ___________e County Visitation Center.
3.  Mom complete substance abuse treatment.
Respectfully Submitted,

Submitted Electronically




Your Name, CASA/GAL

Reviewed By:​







Date:







Greta McKenzie, CASA Program Director

CC: 
List all parties to the case.  This will be found on your court order.  Pay attention to see if the parent had an attorney appointed or hired since your initial paperwork was filed.
MAILING INFORMATION
This page is for CASA office use only.
Please provide addresses for each person listed on your cc list.  You do not need to provide this information for yourself, CPS, Pros., any attorney who may be assigned or the CASA office.  If you do not have contact info for a party, please state “Unknown.”  This page will not be submitted as part of your report to the court.

Example:

Mom:

123 Sesame St.

Xenia, OH  45385

Dad of Child 1:

456 Big Bird Ln.

Xenia, OH  45385

Dad of Child 2:

Unknown

Maternal Grandmother:

789 Elmo Rd.

Xenia, OH  45385
®





�





This section is done separately for each child.  Type over “NAME” with the child’s full name. List the child’s birth date, age, case number and allegation.  Please note the case # and allegation can be different for each child.
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